
ANNUAL PREVENTIVE  MAINTENANCE PLAN CUM  CHECK  LIST

LOC
ATIO
N :

SL.N MAINTENANCE ACTIVITY FREQUENCY 

1 System Boot Process 1 2 1 2 1 2 1 2 1 2 1 2 1 2
3 4 3 4 3 4 3 4 3 4 3 4 3 4

2 Functioniong of Accessories 5 6 5 6 5 6 5 6 5 6 5 6 5 6
7 8 7 8 7 8 7 8 7 8 7 8 7 8

3 Network Connectivity Checking 9 10 9 10 9 10 9 10 9 10 9 10 9 10
11 12 11 12 11 12 11 12 11 12 11 12 11 12

4 Antivirus Updation 13 14 13 14 13 14 13 14 13 14 13 14 13 14
15 16 15 16 15 16 15 16 15 16 15 16 15 16

5 Application Software Verification 17 18 17 18 17 18 17 18 17 18 17 18 17 18
19 20 19 20 19 20 19 20 19 20 19 20 19 20

6 System Cleaning 21 22 21 22 21 22 21 22 21 22 21 22 21 22
23 24 23 24 23 24 23 24 23 24 23 24 23 24

7 25 26 25 26 25 26 25 26 25 26 25 26 25 26
27 28 27 28 27 28 27 28 27 28 27 28 27 28

8 29 30 29 30 29 30 29 30 29 30 29 30 29 30
31 31 31 31

1 Laboratory Cleaning

2 System Virus Scan 

3 Deletion of Temp Files

4 Disk Cleaning

1 Software Updates

4

1 Os Updates

4 Vacuum Cleaning

1 Re Installation of OS & Softwares

4

1 Consumables Replacement

2

NOTE  1 :  STRIKE (/)    THE  BOXES  ON  COMPLETION  OF PREV. MAINTENANCE  ACTIVITY NOTE   2:   CROSS  MARK  (X)   THE  BOXES   FOR  NON-  COMPLETION  OF PREV. MAINTENANCE  ACTIVITY

 YEARLY

QUARTERLY 1

HALF YEARLY 1 2

1

2 3

4

5 6 7

4 4 4 4 4 4

MONTHLY 1 2 3 4

2
3 3 3 3 3 3 3
2 2 2 2 2 2

SEP OCT

WEEKLY

1 1 1 1 1 1 1

DAILY

APR MAY JUN JUL AUG
2019 - 2020

LABORATORY   EQUIPMENT DESCRIPTION :
HP Intel core i3, 4GB RAM, 320 GB HDD, DVD Writer, 

Keyboard and Mouse with 22" Monitor AOC
MGR/ET1/CSE/IBM/SY

S/010

Anna Block 1st 
Floor A109 IBM 

LAB



ANNUAL PREVENTIVE  MAINTENANCE PLAN CUM  CHECK  LIST

SL.N MAINTENANCE ACTIVITY FREQUENCY 

1 System Boot Process 1 2 1 2
3 4 3 4

2 Functioniong of Accessories 5 6 5 6
7 8 7 8

3 Network Connectivity Checking 9 10 9 10
11 12 11 12

4 Antivirus Updation 13 14 13 14
15 16 15 16

5 Application Software Verification 17 18 17 18
19 20 19 20

6 System Cleaning 21 22 21 22
23 24 23 24

7 25 26 25 26
27 28 27 28

8 29 30 29 30
31

1 Laboratory Cleaning

2 System Virus Scan 

3 Deletion of Temp Files

4 Disk Cleaning

1 Software Updates

4

1 Os Updates

4 Vacuum Cleaning

1 Re Installation of OS & Softwares

4

1 Consumables Replacement

2

NOTE  1 :  STRIKE (/)    THE  BOXES  ON  COMPLETION  OF PREV. MAINTENANCE  ACTIVITY NOTE   2:   CROSS  MARK  (X)   THE  BOXES   FOR  NON-  COMPLETION  OF PREV. MAINTENANCE  ACTIVITY

 YEARLY 1

QUARTERLY 1

HALF YEARLY 1

MONTHLY 1 2

4 4
3 3
2 2

WEEKLY

1 1

LABORATORY   EQUIPMENT DESCRIPTION :

2019 - 2020

HP Z400 Workstation Intel Xeon 3.2Ghz Processor/8GB 
RAM /250 GB HDD 

DAILY

APR MAY



ANNUAL PREVENTIVE  MAINTENANCE PLAN CUM  CHECK  LIST

MGR/ET1/CSE/R&D/SYS/022

1 2 1 2 1 2 1 2 1 2 1 2 1 2 1 2 1 2
3 4 3 4 3 4 3 4 3 4 3 4 3 4 3 4 3 4
5 6 5 6 5 6 5 6 5 6 5 6 5 6 5 6 5 6
7 8 7 8 7 8 7 8 7 8 7 8 7 8 7 8 7 8
9 10 9 10 9 10 9 10 9 10 9 10 9 10 9 10 9 10
11 12 11 12 11 12 11 12 11 12 11 12 11 12 11 12 11 12
13 14 13 14 13 14 13 14 13 14 13 14 13 14 13 14 13 14
15 16 15 16 15 16 15 16 15 16 15 16 15 16 15 16 15 16
17 18 17 18 17 18 17 18 17 18 17 18 17 18 17 18 17 18
19 20 19 20 19 20 19 20 19 20 19 20 19 20 19 20 19 20
21 22 21 22 21 22 21 22 21 22 21 22 21 22 21 22 21 22
23 24 23 24 23 24 23 24 23 24 23 24 23 24 23 24 23 24
25 26 25 26 25 26 25 26 25 26 25 26 25 26 25 26 25 26
27 28 27 28 27 28 27 28 27 28 27 28 27 28 27 28 27 28
29 30 29 30 29 30 29 30 29 30 29 30 29 30 29 30 29

31 31 31 31 31

NOTE   2:   CROSS  MARK  (X)   THE  BOXES   FOR  NON-  COMPLETION  OF PREV. MAINTENANCE  ACTIVITY
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LOCATION :

2019 - 2020

HP Z400 Workstation Intel Xeon 3.2Ghz Processor/8GB 
RAM /250 GB HDD 

Anna Block 2nd 
Floor  A 204 R&D 

LAB
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Form  No.  -  F / LAB /  004        Rev. 0  /  01.01.2014 

LABORATORY  DESCRIPTION     -SSD Lab , CASE Tools & Visual Programming Lab

Demonstrate the breadth knowledge across Oracle, VB Programming.
Able to develop softwares using, Rational Rose,VB and Oracle DB connectivity.
Able to create projects using Rational Rose,VB,Oracle DB
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REVISION  LEVEL   /  DATE  :

PREPARED  BY   :                 APPROVED  BY  :

GENERAL  DO's  &   DONT's  in  LABORATORY

DO's

DONT's

Lab user must sign in and sign out in the Login Register.

Playing computer games, visiting social network sites, viewing movies are strictly prohibited.

Keep the bags at the Bagpoint kept at the entrance of lab.

Enter the lab with Id card and lab observation note book.

Maintain silence in the laboratory.

Handle the systems with care.

Wearing lab coat is compulsory.

Approach the  System Administrator for any hardware and software problems; if required make 
an entry in the Complaint Register of the Lab.

Lab users must keep their work area clean and orderly.

Before leaving lab, shutdown the computers and push the chairs back in order.

Eatables not allowed inside the laboratory.

Avoid unnecessary movements inside the lab.

Do not make noise ; Do your work with the systems.

Do not Use mobile inside lab.

Do not make any changes in the Desktop settings or installed software.

Donot unplug /plug any hardware or cables.
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Floor  : III floor

Laboratory  : IBM Lab

Good
To be 

Serviced
Scrap

1
HP DESKTOP INTEL CORE 250 GB HARD 

DISK 2GB RAM
HP

INFINITY INFOSERV PVT 

LTD,78/2,FOURTH 

AVENUE,ASHOK 

NAGAR,CHENNAI-600083

24/01/2018 10,75,000 50 50

2

HP DESKTOP INTEL CORE I3@320 GHZ 

320 GB HARD DISK 2GB RAM 18.5 TFT 

MONITOR

HP FLAKE AGENCIES 22/11/11 NA 4 4

4
ACER DELL DESKTOP INTEL CORE 500 

GB HARD DISK 2 GB RAM
ACER NA NA NA 4 4

Block  Name  : Anna Block

Department : BIO TECHNOLOGY

*  To  be  used   during  Stock  Taking

Approx. Cost 

/Unit

    LAB.  EQUIPMENTS   INVENTORY  LIST *

Qty  &  Status  of  

Condition

S.NO
  Name  of  the  Equipment                                                             

&  Unique  ID  No.

Make  /                                            

Mfgr's  Name

Room Size   : (  L  x  B  )  =   Sq. Mts.

  Supplier 
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         Room No: 

Prepared  by  ( Lab.   Assistant) Reviewed   by  ( Lab. In charge) Approved  by  (Dept. Head /  DEAN)  
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Block  Name  : Anna  Block Floor  : Third Room No: A 108

Department : BIOTECHNOLOGY Laboratory  : 

STATUS                             
(  WORKING / NOT 

WORKING)

S.NO MAKE 
COMPUTER  

SYSTEM (PC)
PRINTER SCANNER UPS BATTERY ROUTER SWITCH SERVER

ACCESS  

POINT
XEROX MODEM

PROJECTO

R
PODIUM

1 HP ELITE 4
4 WORKING 

0 

2 Sharp Power 4 WORKING

3 Rocket WORKING

4
Bosnet 

Ethernet Box
WORKING

5 DGS 3100-24 3 WORKING

6 BENQ WORKING

7 MEGA WORKING

TOTAL 4 4 3

 

 COMPUTERS  AND  PERIPHERALS   INVENTORY  LIST *

ITEM  DESCRIPTION 

*  To  be  used   during  Stock  Taking

*  To  be  used   during  Stock  Taking

HOD ROOM Room Size   : (  50    x  30  )  = 700 Sq. Mts.

Prepared  by  ( Sys Admin ) Reviewed   by  ( System Admin) Approved  by  (  Department  Head /  DEAN)  
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD  
 

 
LAB NAME  :  BIO INFO LAB                                                DEPARTMENT :  BIO TECHNOLOGY 
   
ID. NUMBER :   MGR/ET1/BT/B1/01      RANGE :      MAKE      :  HP  

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard. 

                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,         ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                                               DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/02   RANGE    :     MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard  
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
  
LAB NAME  :  BIO INFO LAB         DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/03  RANGE  :      MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                             DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/04     RANGE  :    MAKE      HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                                                 DEPARTMENT  :  CSE/IT 
 
ID. NUMBER :  MGR/ET1/BT/BI/05  RANGE  :    MAKE      :  Lenovo 

DESCRIPTION :  LENOVA Intel Core I3 CPU @3.07 GHZ Processor, 2 GB RAM / 240GB HDD / DVD Writer / 19” TFT Monitor / Mouse / Keyboard. 

                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB        DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/06    RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB         DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/07   RANGE      :           MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                                                  DEPARTMENT :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/08   RANGE  :         MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                                               DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/09  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                                        

DATE OF PURCHASE :  24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                                               DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/10  RANGE  :       MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                                               DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/11  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                                              DEPARTMENT  :  BIO TECHNOLOGY  
ID. NUMBER :   MGR/ET1/BT/BI/12 RANGE  :                                 MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                                    DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :   MGR/ET1/BT/BI/14   RANGE  :     MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB          DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/14         RANGE  :       MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB         DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/15  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                    DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/16   RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     
DATE OF PURCHASE : 20/12/2010 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

25.6.14 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                             DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/17    RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard 

                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 
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LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                                DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/18 RANGE  :      MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB        DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/19  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
 

                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                         DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/20  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  : BIO INFO LAB                                     DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/21  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard  . 
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB      DEPARTMENT  :  BIO TECHNOLOGY  
 
ID. NUMBER :  MGR/ET1/BT/BI/23  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard. 
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  IBM LAB                            DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/24  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                        DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/24 RANGE  :       MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                           DEPARTMENT  :  BIO TECHNOLOGY  
 
ID. NUMBER :  MGR/ET1/BT/BI/25  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                                DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/26   RANGE  :    MAKE           :  HP 

DESCRIPTION :  LENOVA Intel Core I3 CPU @3.07 GHZ Processor, 2 GB RAM / 240GB HDD / DVD Writer / 19” TFT Monitor / Mouse / Keyboard. 

                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                                DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/27   RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB        DEPARTMENT :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/28  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                      DEPARTMENT  :  BIO TECHNOLOGY ID. 
NUMBER  :  MGR/ET1/BT/BI/29  RANGE  :    MAKE      :  HP 
DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse 

                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                         DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/30  RANGE  :    MAKE      :  HP 

DESCRIPTION : HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

       

            

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB        DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/31  RANGE  :     MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse    
                 
DATE OF PURCHASE 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB      DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/32  RANGE  :    MAKE      :  Lenovo 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                                         

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                             DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/33  RANGE  :    MAKE      :  Lenovo 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                      DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/34   RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard  . 
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB        DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/35    RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                     DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/36  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                             DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/37  RANGE  :    MAKE           :     HP 

DESCRIPTION : HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB            DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/38  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard 

                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  IBM LAB                         DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/39   RANGE  :    MAKE      :  Lenovo 

DESCRIPTION :  LENOVA Intel Core I3 CPU @3.07 GHZ Processor, 2 GB RAM / 240GB HDD / DVD Writer / 19” TFT Monitor / Mouse / Keyboard. 

                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB          DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/40  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                           DEPARTMENT  :  BIO TECHNOLOGY 
ID. NUMBER :  MGR/ET1/BT/BI/41  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB NAME  :  BIO INFO LAB                               DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/42  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  IBM LAB                                DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/43  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                                               DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/44   RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                                          DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/45  RANGE  :    MAKE      :  HP 

DESCRIPTION :   HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    

  

      

                  



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
 

LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 
 
LAB NAME  :  BIO INFO LAB                         DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/46   RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard    
                   
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

25.6.14 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                         DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/47   RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard 

                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                  DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/48   RANGE  :    MAKE      :  HP 

DESCRIPTION   :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse /     
                 
DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB                   DEPARTMENT  :  BIO TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/49  RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                     

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  

 



 
 

Form  No.   F/  LAB / 008      Rev  0  / 01.01.2014 
 

 
LAB  EQUIPMENT  /  INSTRUMENT    HISTORY RECORD 

 
LAB NAME  :  BIO INFO LAB            DEPARTMENT  :  BIO 
TECHNOLOGY 
 
ID. NUMBER :  MGR/ET1/BT/BI/50    RANGE  :    MAKE      :  HP 

DESCRIPTION :  HP ELITE DUAL CORE CPU @3.20 GHZ Processor, 2 GB RAM / 250GB HDD / DVD Writer / 18” TFT Monitor / Mouse / Keyboard   
                    

DATE OF PURCHASE : 24/01/2018 

SUPPLIED BY:    INFINIT INFOSERV LTD.,       ANNUAL MAINTENANCE BY :  SOUTH GATE TECHNOLOGIES 

    
DATE   

 
VERIFICATION  /  MAINTENANCE   ACTIVITY 

 
 

 
REPORT 

REFERENCE        
(IF  ANY) 

 
STATUS 

OK /  NOT  OK 

 
ACTION  TAKEN  IF  

NOT  OK  

 
 

SIGN 
 

01.02.2018 SYSTEM WORKING PROPERLY  OK 

  

    
 

  

      

                  



Form No. -  F / LAB  / 009      Rev.  0  /  01.01.2014

ANNUAL PREVENTIVE  MAINTENANCE PLAN CUM  CHECK  LIST

ID  NO.: LOCATION :

SL.N MAINTENANCE ACTIVITY FREQUENCY PERIOD __________________________
APR MAY JUN JUL AUG SEP OCT NOV DEC JAN FEB MAR

1 System Boot Process 1 2 1 2 1 2 1 2 1 2 1 2 1 2 1 2 1 2 1 2 1 2 1 2

3 4 3 4 3 4 3 4 3 4 3 4 3 4 3 4 3 4 3 4 3 4 3 4

2 Functioniong of Accessories 5 6 5 6 5 6 5 6 5 6 5 6 5 6 5 6 5 6 5 6 5 6 5 6

7 8 7 8 7 8 7 8 7 8 7 8 7 8 7 8 7 8 7 8 7 8 7 8

3 Network Connectivity Checking 9 10 9 10 9 10 9 10 9 10 9 10 9 10 9 10 9 10 9 10 9 10 9 10

DAILY 11 12 11 12 11 12 11 12 11 12 11 12 11 12 11 12 11 12 11 12 11 12 11 12

4 Antivirus Updation 13 14 13 14 13 14 13 14 13 14 13 14 13 14 13 14 13 14 13 14 13 14 13 14

15 16 15 16 15 16 15 16 15 16 15 16 15 16 15 16 15 16 15 16 15 16 15 16

5 Application Software Verification 17 18 17 18 17 18 17 18 17 18 17 18 17 18 17 18 17 18 17 18 17 18 17 18

19 20 19 20 19 20 19 20 19 20 19 20 19 20 19 20 19 20 19 20 19 20 19 20

6 System Cleaning 21 22 21 22 21 22 21 22 21 22 21 22 21 22 21 22 21 22 21 22 21 22 21 22

23 24 23 24 23 24 23 24 23 24 23 24 23 24 23 24 23 24 23 24 23 24 23 24

7 25 26 25 26 25 26 25 26 25 26 25 26 25 26 25 26 25 26 25 26 25 26 25 26

27 28 27 28 27 28 27 28 27 28 27 28 27 28 27 28 27 28 27 28 27 28 27 28

8 29 30 29 30 29 30 29 30 29 30 29 30 29 30 29 30 29 30 29 30 29 30

31 31 31 31 31 31

1 Laboratory Cleaning WEEKLY 1 1 1 1 1 1 1 1 1 1 1 1

2 System Virus Scan 2 2 2 2 2 2 2 2 2 2 2 2

3 Deletion of Temp Files 3 3 3 3 3 3 3 3 3 3 3 3

4 Disk Cleaning 4 4 4 4 4 4 4 4 4 4 4 4

1 Software Updates MONTHLY 1 2 3 4 5 6 7 8 9 10 11 12

4

1 Os Updates QUARTERLY 1 2 3 4

4 Vacuum Cleaning

1 Re Installation of OS & Softwares HALF YEARLY 1 2

4

1 Consumables Replacement  YEARLY 1

2

NOTE  1 :  STRIKE (/)    THE  BOXES  ON  COMPLETION  OF PREV. MAINTENANCE  ACTIVITY NOTE   2:   CROSS  MARK  (X)   THE  BOXES   FOR  NON-  COMPLETION  OF PREV. MAINTENANCE  ACTIVITY

LABORATORY   EQUIPMENT DESCRIPTION :
HP  Intel Core  CPU @3. GHZ Processor, 2 GB 

RAM / 240GB HDD / DVD Writer / 18” TFT 

Monitor / Mouse / Keyboard.

MGR/ET1/BT/BI/50 HOD ROOM / BPR

REVISION LEVEL  /  DATE  - APPROVED  BY


